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Medical Student Council (MSC)
Health Fair Committee



Health Fair Policies and Procedures

Introduction

This document describes the manner in which the Medical Student Council (MSC) supports Health Fairs that are organized by student organizations at the DGSOM at UCLA.  The aims of the MSC are to maximize the access to necessary material and human resources to these organizations in the service of the community.  This is best achieved through the sharing of durable medical equipment purchased with MSC funds, to eliminate redundant purchases and waste, and through the appropriate scheduling and advertising of Health Fairs, to facilitate student involvement and community impact.

In recognition of the importance of Health Fairs within the DGSOM community and the magnitude of student involvement and resources that each requires, this document sets forth specific requirements for student groups seeking Health Fair funding. 

Failure to comply with these guidelines, by a student or a student organization, may result in disciplinary action. 
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Policies and Procedures

1. DGSOM Health Fair Committee Mission Statement

a. The DGSOM is committed to providing its students with opportunities to gain clinical exposure, extend access to healthcare to the underserved communities of Southern California, and begin to appreciate the difficulties facing both patients and medical professionals in delivering culturally and medically appropriate healthcare. 

2. Requirements for Health Fair Organization (HFO) status. 
To obtain and maintain MSC recognition and support, HFOs must comply with the following conditions:

a. Educates patients, with an emphasis on preventative medicine, health screening, epidemiology, and culturally-appropriate healthcare.

b. Delivers preventative care (such as vaccines, health screening, etc.)

c. Have a referral network in place before holding the health fair

d. Otherwise serves patients in the community in a capacity consistent with the role of a health care provider

e. Provide a clinical and community learning experience that is open to all UCLA medical students

f. Organize and conduct at least one major health fair per academic year.

g. Demonstrate a rewarding educational experience for all medical students appropriate to their level of training.

h. Obtain at least one licensed UCLA faculty advisor who holds an M.D. and will be present throughout the health fair

i. Obtain faculty and/or residency program support in planning, funding, and staffing health fairs.

j. Actively pursue community and private funding sources 

k. Comply with all DGSOM MSC regulations contained in this document, including volunteer training (see Item 2), event scheduling (see Item 3), and supply usage (see Items 4,5, and 6). 

3. Health Fair Training Sessions.  To participate in a student-run Health Fair, students must meet the following requirements:

a. Must be an enrolled student at the David Geffen School of Medicine at UCLA or concurrently enrolled in another UCLA graduate school

b. Must have completed HIPAA certification

c. Must be compliant with DGSOM-required vaccinations 

d. Must have successfully completed a Health Fair Skills Training Session

e. Skills Training Session

i. Training sessions will be held in September and January of each academic year and will be a collaboration between all MSC-approved health fair organizations. The student coordinators of these organizations are charged with the planning, scheduling, and advertisement of these sessions. 

ii. Any student interested in volunteering at a DGSOM health fair must complete one training session to be eligible to volunteer. Training session certifications are transferable to all health fairs and need not be renewed.

iii. Training sessions must be led by a licensed practitioner (MD, RN, NP, etc.) who has experience in the training of health service volunteers. 

1. The student coordinators of the health fair organizations must ensure that enough licensed practitioners are available to accommodate the training of the students who express interest/RSVP for scheduled Skills Training Sessions.

4. Health Fair Scheduling

a. Each approved Health Fair Organization must organize AT LEAST one health fair per year.

b. Once a Health Fair Event date/location is finalized, the Organization’s elected leaders must meet with the Dean of Student Affairs at least 2 months prior to the scheduled event to confirm the following:

i. Event location

ii. Event time/date -- this may not conflict with any other DGSOM Health Fair or mandatory event already on the Student Events calendar (see “Student Event Advertising Bylaws”)

iii. Confirmation that students involved have completed or would have the opportunity to complete the required volunteer training session (see Item 2)

iv. Advertising plans, to students and the community to be served

v. Faculty and Resident involvement/recruitment.

vi. Anticipated/historical attendance

c. After approval by the Dean of Student Affairs and finalization on the Student Events calendar, the Organization’s elected leaders are then allowed to:

i. Advertise

ii. recruit volunteers

iii. reserve reusable health fair equipment (see Item 5)


5. Health Fair Equipment Room Usage

a. The DGSOM Equipment Room will be accessible only to elected officials of MSC-approved health fairs.

b. Elected officials of MSC-approved health fairs will be required to reserve the room in advance through the Student Affairs Office 

c. All MSC-funded health fair supplies will be stored in the Equipment Room when they are not in use at an MSC-approved health fair.  The Equipment Room is the only place where MSC-funded health fair supplies may be stored

d. MSC-approved health fair groups may jointly reserve and use the Equipment Room during the same time-slot if all involved parties agree to the arrangement

e. Appropriate use of the Health Fair Equipment Room is strictly limited to activities related to MSC-approved health fairs and include the following: 

i. Storage of MSC-funded health fair equipment and supplies

ii. Inventory

iii. Planning of health fair/training events

f. Under no circumstances can the following items be stored in the Health Fair Equipment Room:

i. Bio-hazardous waste, used sharps, or blood products

ii. Food or other perishable items

g. Any reported or suspected misuse of the Health Fair Equipment Room shall be directly reported to the Dean of Student Affairs and the President of the MSC.

6. Health Fair Supplies

a. Reusable health fair equipment funded by the MSC and stored in the Health Fair Equipment Room will be shared equally amongst MSC-approved health fair groups. Such reusable equipment includes but is not limited to:

i. Cholesterol meters

ii. Glucose/HgbA1c meters

iii. Hemocue machines

b. Elected officials of MSC-approved health fairs will be responsible for reserving reusable health fair equipment. Reservation of this equipment will only be allowed after Dean of Student Affairs approval and finalization of the event on the SAO Calendar (see Item 5)

c. Elected officials of MSC-approved health fairs must sign-out reusable health fair equipment. This document, available online, must be submitted to the President of the MSC no later than 1 week prior to the scheduled event.

d. Within one week of the conclusion of each event, elected officials of MSC-approved health fairs will submit an inventory form, available online, of all Health Fair supplies to the President of the MSC. The inventory will include:

i. Condition of reusable equipment

ii. Incident report for any damage to reusable equipment

iii. Number of clients served

iv. Quantity of supplies used

v. Quantity of supplies remaining in the Health Fair Storage Room

e. Each health fair group will be provided with a supply of non-reusable items The amount supplied will be determined by the MSC Health Fair Committee upon finalization of the Health Fair Events Calendar, and funded by the MSC Budget Committee. Such non-reusable items include, but are not limited to:

i. Cholesterol and glucose test strips

ii. Hemocue cuvettes

iii. Lancets

iv. Latex gloves, basic cleaning supplies (trash bags, alcohol swabs)

f. While the MSC Budget Committee approves funding, student coordinators are not to order reusable items themselves and seek reimbursement later. All reusable items should be ordered via Purchase Orders or LVO as coordinated by Student Affairs Office Accounting. This is due to preferred pricing when ordering and established relationships with vendors.

g. MSC-approved health fairs are encouraged to pursue outside funding sources for equipment/supplies not provided by the MSC. Such equipment/supplies are under the jurisdiction of the respective health fair group, but may still be stored in the Health Fair Equipment Room 

7. MSC Health Fair Committee

a. The MSC Health Fair Committee will be comprised of the Dean of Student Affairs, the MSC President, the MSC Representative from each class, as well as at least one faculty advisor from each Health Fair Organization. 

b. The Committee will meet once in September and in January, correlating with Skills Training Sessions, as well as one month prior to each scheduled Health Fair. 

i. The Committee will ensure all Health Fair Organizations are aware of the time, date, and locations of each scheduled meeting, and invite items to be added to the agenda of such meetings.

c. The MSC Health Fair Committee will provide a document with recommendations on health fair supply funding to the chair of the MSC Budget Committee.

d. Responsibilities of the medical students serving on the MSC Health Fair Committee include:

i. Finalizing Health Fair dates/locations and ensuring placement on the Student Events Calendar

ii. Reviewing inventory each one month before and one week after each completed Health Fair,  and ensuring reusable equipment is properly working and calibrated 

iii. Coordinating medical student training with MSC-approved health fair elected officials

iv. Reviewing incident reports of Equipment Room/supply misuse and determining appropriate disciplinary action

v. Making health fair supply funding recommendations to the MSC Budget Committee based on projected attendance for the various health fairs and compliance of the groups with correct procedures for Equipment Room/Supply Use.

e. Responsibilities of the faculty advisors on the MSC Health Fair Committee include:

i. Assisting in the development of handbook/instruction manual for distribution at the Skills Training Sessions. Such a handbook would explain not only proper skills techniques, but the basic science, public health, and Evidence-Based Medicine rationale for offering commonly using screening tests at DGSOM Health Fairs. 

ii. Assisting in the formation and maintenance of a referral network for use at respective Health Fairs.

iii. Continually updating Screening Guidelines for health fair organizations according to the practice of evidence-based medicine

iv. Reviewing the planning and logistics of health fairs at least one month before they are held, to ensure proper use of resources and funds

v. Assisting in the recruitment of adequate numbers of physicians, residents, or other licensed physicians for participation in health fairs

vi. Ensuring all faculty advisors are upholding their commitment to advise and train medical students involved in the planning of Health Fairs 

f. Consequences for Equipment Room and Health Fair Supply Infractions

i. Incident reports are to be filed by elected officials of MSC-approved health fairs or MSC Health Fair Committee members. These reports include, but are not limited to the following:

1. Actions detrimental to patient safety

2. Failure to comply with volunteer Skills Training requirments.

3. Unauthorized use of the Equipment Room

4. Improper storage of equipment

5. Failure to sign-out reusable equipment within two days of a health fair event

6. Failure to return equipment or file inventory within one week after a health fair event

7. Accidental damage, improper use, or loss of reusable equipment

ii. Incident reports will be reviewed by the MSC Health Fair Committee. Consequences will be determined on a case-by-case basis by majority vote. 

iii. Minor infractions include delinquent paperwork and accidental damage to equipment.

iv. Major infractions include unauthorized use/damage to the Equipment Room, noncompliance with Skills Training guidelines, actions detrimental to patient safety, and lost/damaged equipment due to negligence/misuse. 

v. Health Fair Organizations will be notified of all infractions via electronic communication from the President of the MSC.

vi. While not under the purview of the Health Fair Committee, infractions in regards to Student Professionalism may also be reported. Such infractions will be discussed and reviewed by the DGSOM Professionalism Council (see Bylaws).

vii. Such infractions will be reviewed by the Health Fair Committee and reported to the MSC. A health fair group or individual student is subject to potential consequence after the first such infraction.

viii. Potential consequences include, but are not limited to:

1. Written warning

2. Removal of an elected official from a health fair group and subsequent promotion of an existing officer within the health fair group

3. Revocation of access to the Equipment Room/supplies for the remainder of the academic year

4. Monetary fines charged to the responsible health fair group to replace/repair lost/damaged equipment due to negligence

5. Any combination of the above mentioned consequences

